
Scope of Work 
Consultancy Position for Legal Advisor  

 
Consultancy Job Purpose: The primary function of the Legal Advisor is to provide reliable, 
accurate, timely and well-informed legal advice to the HKI/Nepal Management Team on 
organizational human resource policy and procedural matters in reference to the host government 
related policies and laws, as and when needed.   
 
The Advisor will be expected to provide legal guidance, organizing relevant orientations on Nepal 
legal information, creating legal documents and advising HKI-Nepal on all relevant legal issues 
that may arise.  
 
The Advisor will provide advice that includes legal aspects of the analysis of investigations 
conducted by the organization and drafting of legal opinions and briefs. He/she is responsible for 
providing support on discrete legal issues by advising the organization, drafting undertakings and 
recommendations on relevant issues. The Advisor may also be engaged in helping to analyze 
evidence drawn from investigations and guiding decisions according to the host country law.  

Develop and promote legal standards and practices 
 

▪ Provide general legal advice, support and assistance (including written legal opinions and 
legal research) to HKI and other senior management staff as needed on various legal 
issues related to the day‐to-day operations and activities of HKI Nepal office.   
 

• Update HKI senior management immediately regarding new law which may affect the 
operations including labor law changes, registration and tax changes, expatriate visa and 
residency issues, etc. 
 

▪ Review and recommend amendments specific to HKI internal policies, procedures and/or 
regulations to comply with local laws.  
 

▪ Advise the organization on the legal effects of policy proposals. 
 

▪ Provide prompt and concise legal advice and specific solution‐driven support.  
 

▪ Provide advice on different legal issues and assist in drafting legal opinions, memoranda 
and other briefing documents. 
 

▪ Assist in reviewing legal materials and any other relevant documents and identify the most 
important issues that need to be addressed on a priority basis, including registration, 
taxation etc. 
 

▪ Draw up formalities regarding the settlement of disputes and monitor the implementation 
of the legal clauses. 
 

▪ Provide advice to the Country Director and Senior Management Team, and the Regional 
and Headquarters Senior Management across the range of the Country Office legal 
interests, risks and obligations. 
 

▪ Notify HKI Nepal management timely of any relevant new rules/acts published in the Daily 
newspapers/ Nepal Gazette and/or any other government publications.  



Relevant Experiences and Abilities  
 

1. BA LLB; licensed as an Advocate by Nepal Bar Council.   

with minimum of 5 years of relevant experience. 

2. Experience working with I/NGO, government organizations or commercial business 
houses.  

3. Well informed in all prevailing laws and regulations currently in practice, especially 
those related to labor, registration and taxation.  

4. Demonstrated ability to provide legal recommendations and appropriate legal 
responses to pressing issues 

5. Ability to provide opinions and guidance in English 
 
Timeline and Remuneration  
 

The duration of this contract will be on a “retainer” basis for a period of 1 year from November 
2019 to October 2020, with the possibility of renewal if agreeable to both parties.   


